
Parish of Great Missenden with 
Ballinger and Little Hampden

CHILD PROTECTION GUIDE
for CHURCH WORKERS

with CHILDREN AND YOUNG 
PEOPLE

A MESSAGE FROM THE 
BISHOP OF OXFORD 

We the bishops, clergy and people of the 
Diocese are committed to the physical, 
emotional and spiritual well-being of all the 
children in our care. Many children are involved 
in the life of the Church, in worship and in 
various activities, under the guidance of a 
dedicated group of leaders and helpers. These 
adults give their time freely and generously so 
that our children can grow in the faith of Jesus 
Christ. Both children and adults need a safe and 
secure environment in which to work. 

A guide to assist 
leaders and 

helpers 
implement the 
Parish policy.

WHAT TO DO IF YOU SUSPECT A 
CHILD HAS BEEN ABUSED AND 
YOU NEED TO TAKE URGENT 

ACTION
Ensure you notify your Group Leader, your Child 
Protection Representative and the Diocesan Child 
Protection Advisor, Stephen Barber 

1 Make a telephone referral to the Social Services 
Department.

2 Describe the event or disclosure and give 
information about the child and family e.g. the 
child’s name, age, address, telephone number and 
GP (if known) 

3 Follow up your telephone call with a completed 
referral form or letter

4 Remember that the child and family should, 
wherever possible, be informed about and consent to 
the referral unless this will put the child’s welfare at 
risk. However, if you have serious concerns, the 
absence of consent should not prevent a referral. The 
Duty Social Worker will give you advice over this if 
necessary.

5 Be prepared to have further discussions with the 
social work team or the police investigation team.

6 For out of hours referrals, call the Emergency Social 
Work Team 

LESS URGENT SITUATIONS

If the child is not in immediate danger, if you are not 
sure if child abuse is involved, or if you have concerns 
about a child and you need someone to talk things over 
with, then contact one of: 

 Your Group Leader

 Your Child Protection Representative

 Your local Children’s Social Services Department

 Stephen Barber, the Diocesan Child Protection 
Adviser

In all cases, make notes, as accurately as you can, of the 
details of the allegation, all that happens, and anything 

that was said, which struck you as particularly 
significant.  Ensure you note from the church’s 
registration records the child’s name, age, address, 
telephone number and GP.

Remember that, under the Data Protection Act, you will 
need to make any notes available to the child and family 
if they request them.

 The notes must be kept in a safe, secure place 
indefinitely

 Notify your Group Leader if you have not already 
done so

 Seek support for yourself from an appropriate person 
within the church

HEARING A CHILD ABUSE 
DISCLOSURE

If a child asks to talk in confidence do not promise 
confidentiality – you have a duty to refer a child/young 
person who is at risk. Explain that you may have to get 
other people to help if they are being harmed.

Ensure you have as much privacy as possible but try to 
have another adult present when the child is speaking to 
you.

 Stay calm

 Listen to the child attentively

 Maintain eye contact

 Allow the child to talk but do not press for 
information

 Tell the child that they are not to blame for anything 
that has happened

 Reassure the child that they were right to tell

 Let the child know that other people will have to be 
told so that the abuse can stop

 Try to explain what will happen next in a way the 
child can understand

 Reassure the child that he or she will continue to 
receive support during the difficult time to come. 

Version: 9 October 2006



W
O

R
K

IN
G

 W
IT

H
 C

H
IL

D
R

E
N

 &
 

Y
O

U
N

G
 P

E
O

P
LE

C
O

D
E

 O
F 

B
E

H
A

V
IO

U
R

A
ll 

le
ad

er
s 

an
d 

he
lp

er
s 

sh
ou

ld
 b

e 
su

bj
ec

t 
to

 t
he

 
D

io
ce

sa
n-

ap
pr

ov
ed

 r
ec

ru
itm

en
t p

ro
ce

du
re

s, 
w

hi
ch

 
in

cl
ud

e:

 
Su

bm
itt

in
g 

an
 a

pp
lic

at
io

n 
fo

rm
 w

ith
 r

ef
er

en
ce

s

 
C

om
pl

et
in

g 
a 

C
on

fid
en

tia
l D

ec
la

ra
tio

n 
Fo

rm

 
H

av
in

g 
a 

va
lid

 E
nh

an
ce

d 
D

is
cl

os
ur

e 
fr

om
 t

he
 

C
ri

m
in

al
 R

ec
or

ds
 B

ur
ea

u 

O
ne

 o
f t

he
 a

im
s 

of
 th

e 
po

lic
y 

is
 fo

r 
ch

ur
ch

 g
ro

up
s 

to
 p

ro
vi

de
 a

 w
ar

m
, 

nu
rt

ur
in

g 
en

vi
ro

nm
en

t 
fo

r 
ch

ild
re

n 
an

d 
yo

un
g 

pe
op

le
 w

hi
ls

t 
av

oi
di

ng
 a

ny
 

in
ap

pr
op

ri
at

e b
eh

av
io

ur
. A

ll 
vo

lu
nt

ee
rs

 m
us

t w
or

k 
w

ith
in

 si
gh

t o
f a

no
th

er
 a

du
lt.

R
E

G
IS

TR
A

TI
O

N
 O

F 
C

H
IL

D
R

E
N

’S
 

G
R

O
U

P
S

W
he

ne
ve

r 
a 

ne
w

 G
ro

up
 i

s 
fo

rm
ed

 t
he

 L
ea

de
r 

sh
ou

ld
 i

nf
or

m
 t

he
 

Pa
ri

sh
 C

hi
ld

 P
ro

te
ct

io
n 

R
ep

re
se

nt
at

iv
e.

 L
ea

de
rs

 s
ho

ul
d 

in
fo

rm
 t

he
 

C
hi

ld
 P

ro
te

ct
io

n 
R

ep
re

se
nt

at
iv

e 
of

 e
xi

st
in

g 
G

ro
up

s.

A
ll 

ch
ild

re
n 

an
d 

yo
un

g 
pe

op
le

 u
nd

er
 t

he
 a

ge
 o

f 
18

 w
ho

 e
ng

ag
e 

in
 

ac
tiv

iti
es

 c
on

ne
ct

ed
 w

ith
 t

he
 c

hu
rc

h 
sh

ou
ld

 b
e 

re
gi

st
er

ed
. 

G
ro

up
 

L
ea

de
rs

 
sh

ou
ld

 
as

k 
th

e 
pa

re
nt

s 
or

 
gu

ar
di

an
s 

to
 

co
m

pl
et

e 
a 

R
eg

is
tr

at
io

n 
Fo

rm
*.

 T
hi

s 
fo

rm
 s

ho
ul

d 
be

 s
en

t 
to

 t
he

 P
ar

is
h 

C
hi

ld
 

Pr
ot

ec
tio

n 
R

ep
re

se
nt

at
iv

e,
 a

nd
 a

 c
op

y 
sh

ou
ld

 b
e 

ke
pt

 in
 th

e 
Pa

ri
sh

 
O

ff
ic

e.
 F

or
 o

ne
-o

ff
 e

ve
nt

s a
 li

st
 o

f t
he

 c
hi

ld
re

n 
sh

ou
ld

 b
e 

ke
pt

. T
he

se
 

lis
ts

 s
ho

ul
d 

be
 re

ta
in

ed

Pa
re

nt
s 

an
d 

G
ua

rd
ia

ns
 s

ho
ul

d 
al

so
 b

e 
as

ke
d 

to
 c

om
pl

et
e 

an
d 

si
gn

 a
 

C
on

se
nt

 F
or

m
.*

 T
hi

s 
fo

rm
 s

ho
ul

d 
al

so
 b

e 
se

nt
 t

o 
th

e 
Pa

ris
h 

C
hi

ld
 

Pr
ot

ec
tio

n 
O

ff
ic

er
 a

nd
 a

 c
op

y 
sh

ou
ld

 b
e 

ke
pt

 i
n 

th
e 

Pa
ri

sh
 O

ff
ic

e.
 

W
ri

tte
n 

pa
re

nt
al

 c
on

se
nt

 s
ho

ul
d 

be
 o

bt
ai

ne
d 

fo
r 

al
l 

ac
tiv

iti
es

 t
ha

t 
in

vo
lv

e 
le

av
in

g 
ch

ur
ch

 p
re

m
is

es
. 

Fu
ll 

de
ta

ils
 a

re
 c

on
ta

in
ed

 i
n 

th
e 

D
io

ce
sa

n 
H

an
db

oo
k:

 P
ag

e 
35

-6
 a

nd
 7

6-
7 

*C
op

ie
s 

of
 th

es
e 

fo
rm

s 
m

ay
 b

e 
ob

ta
in

ed
 fr

om
 th

e 
Pa

ri
sh

 O
ff

ic
e.

R
E

C
O

M
M

E
N

D
E

D
 S

TA
FF

IN
G

 L
E

V
E

LS
T

he
 m

in
im

um
 re

qu
ire

d 
st

af
fi

ng
 le

ve
ls

 fo
r c

hi
ld

re
n’

s 
gr

ou
ps

 a
re

 g
iv

en
 b

el
ow

: M
or

e 
he

lp
 m

ay
 b

e 
re

qu
ire

d 
if

 c
hi

ld
re

n 
ar

e 
be

in
g 

ta
ke

n 
ou

t o
r u

nd
er

ta
ki

ng
 p

hy
si

ca
l a

ct
iv

iti
es

.

 
0 

- 2
 y

rs
  

1 
pe

rs
on

 fo
r e

ve
ry

 3
 c

hi
ld

re
n

 
2 

– 
3 

yr
s  

1 
pe

rs
on

 fo
r e

ve
ry

 4
 c

hi
ld

re
n

 
3 

– 
8 

yr
s  

1 
pe

rs
on

 fo
r e

ve
ry

 8
 c

hi
ld

re
n

 
O

ve
r 8

 y
rs

 
1 

pe
rs

on
 fo

r t
he

 fi
rs

t 8
 c

hi
ld

re
n 

th
en

 1
 e

xt
ra

 p
er

so
n 

fo
r e

ve
ry

 e
xt

ra
 1

2 
ch

ild
re

n

E
ac

h 
gr

ou
p 

sh
ou

ld
 h

av
e 

at
 le

as
t 2

 a
du

lts
 a

nd
 it

 is
 re

co
m

m
en

de
d 

th
at

 th
er

e 
sh

ou
ld

 b
e 

at
 le

as
t o

ne
 m

al
e 

an
d 

on
e 

fe
m

al
e.

If
 g

ro
up

s 
ar

e 
in

 th
e 

sa
m

e 
ro

om
 o

r a
dj

oi
ni

ng
 ro

om
s 

w
ith

 d
oo

rs
 o

pe
n 

th
en

 o
ne

 p
er

so
n 

pe
r g

ro
up

 is
 a

llo
w

ed
.

Y
ou

ng
 p

eo
pl

e 
ag

ed
 1

6 
&

 1
7 

m
ay

 h
el

p 
w

ith
 g

ro
up

s 
bu

t s
ho

ul
d 

be
 s

up
er

vi
se

d 
by

 a
n 

ad
ul

t h
el

pe
r w

ho
 w

ill
 b

e 
re

sp
on

si
bl

e 
fo

r e
ns

ur
in

g 
go

od
 p

ra
ct

ic
e 

an
d 

th
at

 c
hi

ld
 p

ro
te

ct
io

n 
pr

oc
ed

ur
es

 a
re

 fo
llo

w
ed

. Y
ou

ng
 p

eo
pl

e 
un

de
r 1

6 
m

ay
 h

el
p 

w
ith

 o
th

er
 th

in
gs

 b
ut

 s
ho

ul
d 

no
t 

ha
ve

 re
sp

on
si

bi
lit

y 
fo

r c
hi

ld
re

n.

A
dd

iti
on

al
 a

du
lts

 m
ay

 h
el

p 
on

 o
ne

 o
r t

w
o 

oc
ca

si
on

s b
ut

 m
us

t b
e 

re
sp

on
si

bl
e 

to
 a

n 
ap

po
in

te
d 

w
or

ke
r. 

T
he

re
af

te
r t

he
y 

sh
ou

ld
 b

ec
om

e 
pa

rt
 o

f t
he

 te
am

 a
nd

 p
ro

pe
rly

 a
pp

oi
nt

ed
 th

ro
ug

h 
th

e 
no

rm
al

 re
cr

ui
tm

en
t p

ro
ce

ss
.

O
th

er
 Is

su
es

Pl
ea

se
 s

ee
 th

e 
D

io
ce

sa
n 

ha
nd

bo
ok

 fo
r d

et
ai

le
d 

gu
id

an
ce

 o
n:

 
T

ak
in

g 
C

hi
ld

re
n 

O
ut

  
 

Pa
ge

: 3
8

 
H

ol
id

ay
 C

lu
bs

 
 

 
Pa

ge
: 4

0 

 
Sl

ee
pi

ng
 o

n 
C

hu
rc

h 
Pr

em
is

es
  

Pa
ge

: 4
1 

 
Se

ei
ng

 y
ou

ng
 p

eo
pl

e 
on

 th
ei

r o
w

n 
  

Pa
ge

: 4
1

 
M

ak
in

g 
&

 p
ub

lis
hi

ng
 im

ag
es

 o
f c

hi
ld

re
n 

Pa
ge

: 4
3 

T
ha

m
es

 V
al

le
y 

Po
lic

e 
(a

ll 
en

qu
ir

ie
s)

08
45

 8
 5

05
 5

05
L

oc
al

 P
ol

ic
e 

C
hi

ld
/F

am
ily

 P
ro

te
ct

io
n 

U
ni

t
08

45
 8

 5
05

 5
05

L
oc

al
 C

ou
nc

il 
C

hi
ld

re
n’

s 
So

ci
al

 S
er

vi
ce

s
01

49
4 

47
5 

00
0

L
oc

al
 E

m
er

ge
nc

y 
So

ci
al

 W
or

k 
T

ea
m

 (o
ut

 o
f h

ou
rs

)
01

49
4 

67
5 

80
2

L
oc

al
 G

en
er

al
 H

os
pi

ta
l -

 S
to

ke
 M

an
de

vi
lle

 
01

29
6 

31
5 

00
0

St
ep

he
n 

B
ar

be
r, 

D
io

ce
sa

n 
C

hi
ld

 P
ro

te
ct

io
n 

A
dv

is
er

01
86

5 
20

8 
29

0
Je

nn
y 

H
ys

on
, D

io
ce

sa
n 

C
hi

ld
re

n’
s 

A
dv

is
er

 
01

86
5 

20
8 

25
5

Ia
n 

M
ac

do
na

ld
, D

io
ce

sa
n 

Y
ou

th
 A

dv
is

er
01

86
5 

20
8 

25
3

M
ar

ga
re

t G
or

do
n,

 P
ar

is
h 

C
hi

ld
 P

ro
te

ct
io

n 
R

ep
re

se
nt

at
iv

e
01

49
4 

86
2 

58
0

Important 
telephone 
numbers


