Responsibilities

You should

Treat all children and young people with
respect and dignity

Watch your own language, tone of voice and
body language

Not use physical punishment to discipline
children — this is illegal

Always aim to work within sight of another
adult.

Ensure another adult is informed if a child
needs to be taken to the toilet. Toilet breaks
should be organised for young children

If known in advance, seek a parent’s
permission if a child or young person is to be
seen on their own. Another adult must be
nearby and the child or young person must
know this.

Ensure that each group includes a female
helper.

Ensure that children and young people know
who they can talk to if they need to speak to
someone. Display the Childline telephone
number in a prominent place where children
and young people can see it.

Respond warmly to a child who needs
comforting but make sure there are other
adults around.

Administer any necessary First Aid with
others around.

Record any concerning incidents and give the
information to your Group Leader.

HEALTH AND SAFETY

Insurance, First Aid Kit and fire precautions should be checked. Carry
out a Health and Safety Checklist in the Diocesan Handbook Page: 36

These are the recommended standards:
Premises

e Meeting places should be warm, well lit and well ventilated. They
should be kept clean and free of clutter. Electric sockets should be
covered.

e Toilets and hand basins should be easily available. Hygienic
drying facilities should be provided. Roller towels should be
avoided.

e Ensure you have enough space available for the intended activity.

e If food is regularly prepared for children on the premises, the
facilities will need to be checked by the Environmental Health
Officer and a Food Handling and Hygiene Certificate acquired.
Children’s packed lunches should be kept refrigerated. Drinks
should always be available.

e  Groups must have access to a phone in order to call for help if
necessary.

e Adults should be aware of the fire procedures. Fire extinguishers
should be regularly checked and smoke detectors fitted
throughout the premises. A fire drill should be carried out
regularly.

e No smoking should be permitted in the areas where there are
children.

e Alcohol must not be used by those who have children and young
people in their care or at a time when their use could affect their
care.

e Unaccompanied children and young people should not walk to or
from your premises along dark or badly lit paths.

e A First Aid kit and accident book should be available on the
premises. The contents of the First Aid Kit should be stored in a
waterproof container and be clearly marked. Each group should
designate one worker to check the contents at prescribed intervals.
All staff and volunteer workers should be encouraged to have
some First Aid knowledge and the parish should encourage access
to First Aid training. A list of first aiders in the parish should be
compiled and kept available. All accidents must be recorded in the
accident book.

Special needs

Welcome children and young people with special needs to the group.
Try to make the premises, toilets and access suitable for people with
disabilities. Ask the parent about how best to meet the child’s special
needs, and do not see this as the responsibility only of the child’s
parent. If premises are being designed or refurbished, take the
opportunity to anticipate the possible special needs of future children
and adults; advice is available.

Version: 9 October 2006

Parish of Great Missenden with
Ballinger and Little Hampden

REMINDER OF THE
RESPONSIBILITIES of
CHURCH WORKERS with
CHILDREN AND YOUNG
PEOPLE

A guide to assist S 5
leaders and ;
helpers SR
implement the ;
Parish policy.

This guide should be read in conjunction with
the CHILD PROTECTION GUIDE for
CHURCH WORKERS with CHILDREN AND
YOUNG PEOPLE and the Parish’s Policy
document, both of which are available from the
Parish Office.

Further information can be found in the
documents The Oxford Diocesan Handbook
Protecting Children in the Diocese of Oxford
(2005) and Protecting All God’s Children: The
Child Protection Policy for the Church of
England (2004) copies of which are available
from the Parish Office.
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